
Reconsideration Conference Request Form 

The Reconsideration Conference Request form is an opportunity for you to appeal and 
present information and documentation regarding the circumstances of the below-
referenced action(s) and to present your reason(s) for any reconsideration of the 
requirements and/or assessment of the civil penalty or charges by the Bureau. Be 
prepared to provide the Bureau with any written materials or documents on which you 
plan to rely and that you wish to be considered during the review.  

Requests to appeal are only accepted within 20 days of the date the Design Exception 
Results letter. Appeals are reviewed by a Group Supervisor or Manager within the 
Portland Bureau of Transportation.   

Name:  

Business You Represent:  

Site Location Address (Where Violation Occurred): 

Telephone:  

Email:  

Please describe why you are requesting a review hearing. (If available, include details 
such as enforcement notice, permit number, exception request dates, etc. Attach 
additional pages if you need more room.) 

Signed: Date: 

The City of Portland complies with all non-discrimination, Civil Rights laws including Civil Rights 
Title VI and ADA Title II. To help ensure equal access to City programs, services and activities, the 
City of Portland will reasonably modify policies/procedures and provide auxiliary aids/services to 
persons with disabilities. Call 503-823-5185, TTY 503-823-6868 or Oregon Relay Service: 711 with 
such requests, or visit http://bit.ly/13EWaCg    

REASON FOR APPEAL 

FOR OFFICE USE ONLY 

Date Received 


	Date Received: 
	Name: 
	Business You Represent: 
	Site Location Address Where Violation Occurred: 
	Telephone: 
	Email: 
	additional pages if you need more room: 
	Date: 


