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Administrative Rule – Final Plat Notification Process 
August 1, 2017 
 
Page 2 of 2 

Administrative Rule 
 
 

FINAL PLAT PUBLIC NOTIFICATION 
 

I. Intent and Purpose. 
The intent of this rule is to create a notification process for the City's review of a 
final plat. 
 

II. Notification. 
The Director of BDS or the Director’s designees shall provide notice to 
neighbors and others who may be interested in the review of a final subdivision 
plat or a partition plat land division as follows: 
 
A. Upon receipt of an application, the Director will mail notice of receipt of the 

Final Plat to property owners and residents within a designated notification 
area. The notification area will be the same as required for the notice of 
request for the tentative approval of the subdivision or partition, as detailed 
in Chapter 33.730 
 

B. The notice shall contain the following information:  
 

1. The file number; 
2. The name of the applicant or owner; 
3. The legal description, tax account number or address of the site; 
4. A brief description of the Final Plat Proposal; and 
5. A statement providing a place and timeframe where information can be 

examined and a contact telephone number. 
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