SAMPLE LETTER OF CREDIT
(Please fill in blanks and retype on bank letterhead)
IRREVOCABLE STANDBY LETTER OF CREDIT NO. XX
Issuing Date: XXXXXXX
BENEFICIARY:
City of Portland
 (“City”)

c/o Public Works Permitting

1900 SW 5th Avenue, Suite 5000

Portland, OR 97201
APPLICANT:

Name  XXXXXX
Address XXXXXX
Address XXXXXX
We hereby issue and establish at the request of and for the account of the above stated applicant this Irrevocable Standby Letter of Credit No. XXX in favor of the City, in the total amount of 
XXXXXX

 Dollars 
Whereas, 

XXXX

 , as Permittee, has applied to the City of Portland for a permit to construct public improvements as described by the permit number and the following description (“the Permit”): 
Permit # & Project Name
 under the provisions of the Code of the City of Portland, and whereas said permit will issue, if at all, subject to and upon certain conditions, directions, stipulations, terms, provisions and requirements provided for therein, said permit is herby made a part of the Irrevocable Standby Letter of Credit to the same extent and effect as if written herein and specific reference now made to all the terms, provisions, specifications and requirements set out, declared or provided in said permit.
This Letter of Credit guarantees the payment of monies only and will expire at our Counter only after all the terms, provisions, conditions, stipulations, directions and requirements of said permit, whether or not said permit has been issued, have been completed to the written satisfaction of the City of Portland.
SPECIAL CONDITIONS:
SPECIAL CONDITION #1 – EXPIRATION ROLLOVER
This letter of credit shall be automatically extended for an additional period of twelve months from the present or each future expiration date unless we have notified the beneficiary in writing via certified mail, return receipt requested, not less than sixty (60) days before such expiration date, that we elect not to renew this letter of credit.  Our notice of such election shall be sent via courier to the above address of the beneficiary.

In the event this letter of credit is not extended us for additional periods to cover the completion of all terms and conditions for said improvements, the City may then draw on this letter of credit.

SPECIAL CONDITION #2 – DRAFTS
In the event the City deems it necessary to draw upon this letter of credit to properly complete the improvements in accordance with the terms and conditions of the permit, whether or not said permit has been formally issued, the City may request payment by submitting a written demand indicating the number of this Letter of Credit and the amount.

This demand for payment will state the clauses of the permit considered in default.  We shall honor your demand without inquiring whether you have a right between yourself and our said Customer to make such demand and without recognizing any claim of our said Customer.

Partial Drawings are not permitted
This original standby letter of credit must accompany any draft drawn hereunder. 

This credit is subject to the International Standby Practices 1998 (ISP98), International Chamber of Commerce, but only to the extent that they do not conflict with the terms herein.
XXXXXXXX
(Bank name)
By: 
XXXXXX




 (Official Signature)

Name: 

XXXXXX



 (Print Name)

Title: 

XXXXXX



 (Print Title)
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