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Request for Partial Plan Review Exemption 
for One- and Two-Family Dwellings 

 

In accordance with Oregon Revised Statute (ORS) 455.628, permit applications for one- and two-family dwellings may be 
exempted from Oregon Specialty Code plan reviews. A property owner or authorized representative may request this 
exemption by completing this form provided the permit application meets the criteria listed below.  

This process does not exempt a permit application from other plan reviews including Planning & Zoning, Erosion Control, 
Site Development, Fire, Sewer & Storm, Transportation, Water, Urban Forestry, and others. 

Do you have questions about this form? Schedule a free 15-minute appointment with a residential building code reviewer 
to ask questions: https://www.portland.gov/ppd/early-assistance/15-minute-question-appointments. 

 

Directions: The property owner, or their authorized representative, and the design professional in responsible 
charge (architect or engineer) must complete this form to request a partial plan review exemption. 

 

Criteria:  
• The plans must be designed and stamped by an architect registered under ORS 671.010 to 671.220 and/or a 

professional engineer registered under ORS 672.002 to 672.325; and 

• The architect and/or engineer must be certified by the Director of the Department of Consumer and Business 
Services under ORS 455.720 as being qualified to examine one- and two-family dwelling plans. This criterion 
requires Oregon Inspector Certification (OIC) and certification as a Residential Plans Examiner (CAX); and 

• The structure must be designed to the current edition of the Oregon Residential Specialty Code; and 

• If the structure contains irregular or nonprescriptive elements, calculations prepared by a registered design 
professional must be submitted that demonstrate the irregular and nonprescriptive portions of the structure have 
been designed in accordance with the Oregon Structural Specialty Code; and 

• A geotechnical engineering (soils) report stamped by a registered design professional licensed in the State of 
Oregon is required and must be submitted for development within areas where data indicates expansive soils, 
compressible soils, shifting soils or other questionable soil characteristics are likely to be present. These include 
sites where any portion of the site is within the Mapped Landslide Inventory Areas, Title 33 Potential Landslide 
Hazard Areas, and High or Very High Liquefaction Hazard Zones; and 

• This form must be submitted at the time the initial permit application is submitted; and 

• Subsequent permit revision applications and deferred submittal applications must also meet the criteria and follow 
the procedures for partial plan review exemption. 

  

https://www.portland.gov/ppd/early-assistance/15-minute-question-appointments
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Project Information: Complete the following. Please print clearly.

Permit Application Number (if known):  

Project Site Address:  

Project Description:  

Acknowledgments: Signing this Request for Partial Plan Review Exemption for One- and Two-Family Dwellings
form is an acknowledgement by the Property Owner and design professional in responsible charge, of the following: 

• The Property Owner is responsible for ensuring the project is constructed in conformance with the Oregon
Specialty Codes. Code deficiencies cited during inspection and/or field corrections required will be the
responsibility of the Property Owner to correct.

• The Property Owner agrees to employ the special inspector or inspection agency and/or engineer of record to
perform the special inspections and/or structural observations as indicated in the Special Inspection Requirements
section of this form and the construction drawings.

• The architect or engineer, acting as the design professional in responsible charge, certifies the construction
documents have been reviewed and found to be in conformance with the current editions of the Oregon Specialty
Codes.

• The permit may be revoked if the construction documents are found to be inaccurate or out of conformance with
the Oregon Specialty Codes.

• The Property Owner and architect or engineer acknowledge that the City of Portland is exempt from liability for any
damages arising from the nonperformance of a plan review.

Property Owner Acknowledgment: 

As (check one) the ❑ PROPERTY OWNER or the ❑ PROPERTY OWNER’S AUTHORIZED REPRESENTATIVE of the
project listed above, I have read and accept the acknowledgments described in this form including that the City of 
Portland is exempt from liability for any damages arising from the nonperformance of a plan review. 

Name (print): ______________________________________________________________________________________ 

Signature: ________________________________________________________ Date: ___________________________ 
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Certification: This section is to be completed by the design professional in responsible charge.  

As (check one) an ❑ ARCHITECT registered under ORS 671.010 to 671.220 or an ❑ ENGINEER registered under 
ORS 672.002 to 672.325, I certify the following: 

• I am the design professional in responsible charge of the project listed above. 

• I have determined the project meets the criteria described in this form.  

• The construction documents have been prepared under my responsible control/charge and I have determined 
they conform to the requirements of the current editions of the Oregon Specialty Codes. 

 Please specify whether the following apply to this project: 

 Fire Sprinkler System:  ❑ Yes   ❑ No 

Special Inspection / Structural Observation Requirements:  ❑ Yes   ❑ No 
  Note: If yes, complete the Special Inspection Requirements section. 

  Deferred Submittals:  ❑ Yes   ❑ No 
  Note: If yes, complete the Deferred Submittals section. 

Architect or Engineer Name (print): __________________________________ 

Firm/Company: _________________________   Phone: _________________ 

Email: _________________________________________________________ 

Oregon Inspector Certification No.: __________________________________ 

Oregon Residential Plans Examiner Certification No.: ____________________ 

Date: __________________________________________________________  

 

Affix Architect or Engineer Seal  
and Signature Here 
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Special Inspection Requirements: 
This section is to be completed by the design professional in responsible charge. The design professional in responsible 
charge shall prepare and submit a special inspection and structural observation program in accordance with OSSC 107.1 
and 1704, and PCC 24.20; and shall confirm the special inspections and structural observations required are noted below 
and indicated on the drawings. 

A. REQUIRED SPECIAL INSPECTIONS 
Check all that apply: 

❑ Steel Construction ❑ Concrete Construction ❑ Anchors – Adhesive ❑ Wood Construction 

❑ Anchors – Cast-in-Place ❑ Masonry ❑ Anchors – Expansive/Screw ❑ Cold Formed Steel Framing 

❑ Special Cases (specify):   

B. STRUCTURAL OBSERVATION 

❑ Check if required. The stages of construction at which structural observation shall occur must be indicated in the drawings. 

C. APPROVED SPECIAL INSPECTOR OR INSPECTION AGENCY 
Indicate the City approved special inspector or special inspection agency to perform the required special inspections 
noted in part A above: 

❑ ACS (503) 443-3799 ❑ FEI Testing (541) 757-4698 ❑ Northwest Geotech (503) 682-1880 

❑ Carlson Testing (503) 684-3460 ❑ KPFF SIG (503) 227-3251 ❑ PSI (503) 289-1778 

❑ Clair Company (541) 758-1302 ❑ Materials Testing/Insp (208) 376-4748 ❑ Terracon (503) 659-3281 

❑ Columbia West Eng (360) 823-2900 ❑ Other (specify):   

 

Deferred Submittals: 
This section is to be completed by the design professional in responsible charge. The deferral of submittals is subject to 
review and approval by the Building Official. The design professional in responsible charge shall list the deferred 
submittals below and on the construction drawings. 

❑ Steel Stairs / Handrails ❑ Wood Joists ❑ Roof Trusses ❑ Floor Trusses 

❑ Fire Sprinkler System ❑ Other (specify):   
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