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What is a Special Use Permit?

Any permit to use a park facility that is not a picnic, wedding, gym, or ballfield permit is a Special Use permit.

A permit is required by city code when:
The use is for an organized entertainment/event, demonstration, or public gathering as defined in Chapter
20.08.010 of the City Code.

A picnic, ballfield, or wedding requires a Special Use permit when:

The site requested has not been designated as a picnic site or ballfield by Portland Parks & Recreation and is not
shown in the picnic brochure.

Admission is controlled by donations, entry fees, or tickets.

Alcohol is served or sold.

Sales or promotion for future sales of any kind will be made.

Tents, canopies, or stages are brought in.

The event is advertised to the public.

The event is organized by a caterer or promoter.
Electricity used that is not already included with a picnic permit.

The intended use of a field is for any purpose other than the designated sport or sports for which the field is
maintained and prepared.

A single event is defined as:

A single activity held on a single date in one location.

A series of activities, advertised as one event, held on successive days in one location.

A single activity held on the same day of the week for successive weeks in one location.

A single activity, advertised as one event, held on the same day in more than one location when all sites are
applied for as part of the initial application.


https://www.portland.gov/code/20/08/010
https://www.portland.gov/code/20/08/010
https://www.portland.gov/parks/documents/2025-picnic-brochure-3/download

How to Apply for a Special Use Permit
To secure a Special Use Permit, the application and an application fee must be submitted to the Portland Parks
& Recreation Customer Service Center. Application may be made in person at:

Portland Parks & Recreation Customer Service Center
1120 SW Fifth Avenue, Suite 858

Portland, OR 97204

Applications may be made by:

Phone: (503) 823-2525 - Appointments recommended

Customer Service Center Hours Monday-Friday 8:00 am-5:00 pm

Green Space Policy

Portland Parks & Recreation desires to maintain all City parks as open green spaces for the enjoyment of
residents and tourists. To this end, parks may have limited scheduling (April to September) to allow time for
reseeding, watering, and growing time. Park scheduling shall reflect Portland Park & Recreation’s desire to
minimize impact and maximize renovation and growing time.

Public Trust

Parks are held in the public trust; therefore, it is the desire of Portland Parks & Recreation to maintain free
public access to the parks whenever possible. However, under certain circumstances, fencing a park and
charging a fee for the event may be allowed. Permission is never given to fence across designated public
walkways unless a hard surface alternative is provided.

Major Parks
Alberta Cathedral Jamison Square Sellwood
Columbia Park & Annex Kelley Point Sellwood Riverfront South Park Blocks
Director Park Eastbank Laurelhurst Lents The Fields Washington Waterfront
Elizabeth Caruthers Montavilla Westmoreland Willamette
Gabriel Mt. Scott Mt. Tabor
Holladay North Park Blocks
Peninsula
Pier

Minor parks are the many parks that are not on the major parks list. A complete list of Portland parks may be
found at https://www.portland.gov/parks


https://www.portland.gov/parks/customer-service-center
https://www.portland.gov/parks

Applying for a Special Use-Public Event Park Permit

Applying for a Portland Parks and Recreation Special Use Public Event Permit is a two-part procedure. The
initial application is the “who, what, when and where” of your request to reserve a park space for your event.
Once the application and application fee are submitted to PP&R, you receive a “Special Use Requirements”
checklist.

The “Special Use Requirements” checklist is step two in the application process. The “Special Use
Requirements” checklist will list any documents and payments required to be issued a park permit. All
requirements will be due a minimum of 45 days prior to your event (due date will be posted at the top of the
checklist). A Rush Fee is added if you have not completed all the requirements by this date. The
application fee is non-refundable, and a new application fee may be charged for any significant changes
once your application has been processed.

Applicants who submit Applications and Site Plans 45 days or less before their first reserved date must pay the
full price of the permit at the time of application before they will receive the “Special Use Requirements”
checklist.

You can see examples of the various possible requirements in the FAQ section of our website at: Thinking of
Holding Your Event in a Portland park? | Portland.gov

The application process is not complete until Portland Parks and Recreation (PP&R) has received the Certificate
of Insurance, the Additional Insured Endorsement (AIE), and payment of permit fees.

Consult with one of the PP&R Public Event Coordinators to understand the scope of your requirements for
completing the application process.

Applications will not be processed if the applicant or a prior year event organization has an outstanding balance
on their account.

An event promoter must submit a Site Plan at the same time they submit the Application. An Application
cannot be processed without a Site Plan and will not be reviewed.


https://www.portland.gov/parks/thinking-holding-your-event-portland-park
https://www.portland.gov/parks/thinking-holding-your-event-portland-park

Explanation of Rates

Rate 1A-J

No sales, admission fees, concessions, entry fees, pledges or donations. (*exceptions may apply)
OR

Runs/Walks where no registration or entry fee is charged to participate.

*Minimal donations and event related memorabilia sales are allowed — must be confined
to one 12x12 canopy/tent

Rate 2 Closed to the public, with or without a fee (catered private parties, private fundraisers, conventions, etc.)

Rate 3 Commercial: the purpose of the event is to distribute information and/or introduce a product that may
result in present or future donations or sales.

OR

Sales: Events where concessions, and/or sales are part of the event.

OR

Runs, Walks, Contests where entry fees are charged in order to participate and the end event is combined with a
festival type event (beer gardens, band, or similar activity).

Rate 4 Runs/Walks/Contests where entry fees are charged to participate and race memorabilia may be sold on
site. Race memorabilia is limited to T-shirts/sweatshirts or other race-related items which have a per item cost
of $25.000 or less.

Rate 5 Limited Access/Entrance Fees: These are events that control access to a park area/facility and restrict
entry by means of a required admission fee. (Not allowed in Minor parks)

Note: If an event falls into more than one rate category, the higher fee will apply.

Minor Parks will only be considered for a special use permit, if in the opinion of the PP&R, the event
requesting the site will not adversely impact either the park or the surrounding neighborhood. If approved, only
one special use permit will be allowed per date per park. Rate 5 events are not allowed in Minor Parks.



Cancelation Policy
You may cancel your permit at anytime based on the following conditions by contacting the Public Event Staff.

Refunds are only issued before the first reserved event date. A refund may be issued under the following
guidelines:

Application Fees are never eligible for a refund
Deposit Fees are never eligible for a refund

If you have paid your rental fees in advance:

Major Parks

Ninety (90) or more Days prior to the first booked date you may receive a full refund of rental fee for an
event scheduled in any Major Park.

Forty-five (45) Days prior to the first booked date you may receive a 50% refund of rental fees, or can
reschedule in the calendar year for an event scheduled in any Major Park.

After 45 days prior to the first booked date no Special Use - Public Event in a Major Park is eligible for a
refund or rescheduling.

Minor Parks

Thirty (30) or more Days prior to the first booked date you may receive a full refund of rental fees for an
event scheduled in any Minor Park.

Fifteen (15) or more Days prior to the first booked date you may receive a 50% refund of rental fees, or
can reschedule in the calendar year for an event scheduled in any Minor Park.

After (15) days prior to the first booked date no Special Use - Public Event in a Minor Park is eligible for
a refund or rescheduling.

Rate 4 Events (Runs, Walks, & Contests): A request to reduce the number of participants stated in the
original Application that have been added to the permit as “per participant fees” must be made more
than forty-five (45) days before the first booked date.

Weather conditions, outside of a state of emergency, will not be considered as acceptable grounds for
refund of a Special Use —Public Event.



Payment Terms
Applications will not be processed without payment of the application/processing fees. Application fees are non-
refundable.

Applications will not be processed for events, applicants, or sponsoring organizations that have an outstanding
balance on their account until that balance has been paid or alternate arrangements for payment have been
agreed to by a PP&R Administrator or their designee.

Rush Fee

If the “Special Use Requirements” are not completed and filed in the Customer Service Center more than 45
days in advance of the event, the Application/Processing fee will be increased to the Rush fee (two times the
applicable Application/Processing fee). Applications received less than 45 days in advance of the event will
have the Rush Fee applied if the “Special Use Requirements” are not completed and filed in the Customer
Service Center more than 15 days in advance of the event.

Changes to Application

Any substantial change/s to the original application once the facility has been reserved and the Special Use
Requirements sheet issued will be assessed an additional Processing Fee at the rate corresponding to the number
of days prior to the event that the change is requested.

Rental fees

Rental Fees assessed for Special Use permits are based upon the Rate classification and the park used. Fee
schedules are detailed in the “Portland Parks and Recreation Fee Table and Explanation of Rates” for the
appropriate year.

Fees Due Date

All fees must be paid in full 45 working days prior to move-in date. At the discretion of Portland Parks &
Recreation, events that fail to pay all assessed fees by the third day prior to the move-in date may be cancelled
and the site may be made available for other reservations.

Athletic Fields

Athletic field charges may override Special Use permit rental fees if an event is held on an athletic field. The
charge assessed will be the greater of the hourly field rate or the Special Use permit rental fee, whichever is
greater.

Waitlists

Portland Parks & Recreation will not maintain waitlists for park reservations. (See Waterfront Park Scheduling).



Appeals

Initial application/processing fees cannot be appealed and must be paid prior to making an appeal.

All other restrictions, conditions, and fees, or the denial of a permit, may be appealed to the Director of PP&R
or their designee. Appeals must be in writing, state the name of the applicant, a description of the proposed
event and event name, if applicable, the park to be used, the date of the requested usage, and the nature of the
appeal.

Permit Review

Portland Parks & Recreation reserves the right to request assistance from other Bureaus during the review of
special use applications. This may include Police, Health Department, Tri-Met, Noise Control (Noise
Ordinance), Water Bureau, Portland Fire & Rescue (PF&R) Fire Marshal’s Office (cooking and public
assembly permits), PBOT, the Harbor Master, and the City Attorney’s office.

Site Plan

Due Dates:

Special Use permittees who plan to bring equipment, booths, etc. into a park must provide a site plan on PP&R
maps. Annual events that do not plan any major changes in the event layout from the previous year’s
application must provide a current site plan a minimum of 45 days prior to move in. All other permittees must
provide an event site plan 60 days prior to move in.

An event promoter who applies less than 60 days in advance of their first date reserved in a park must submit a
Site Plan at the same time they submit the Application. The Public Events Coordinators and the Park
Supervisors, who must review the Site Plan, cannot adequately help a promoter to succeed with a shorter
timeline. Applications that do not include a Site Plan cannot be processed and will be returned to the applicant
without review.

Park Supervisor Review:
The Park Supervisor will review these site/route plans prior to application approval.

Where to Find Maps:
The Customer Service Center can provide scale maps for site plans.

Events with restricted access or propane use:

All Special/Public Event site plans, including events where there is on-site cooking, tents or containment fencing
must be approved by Portland Police and PF&R Fire Marshal’s Office Public/ Special Events Inspector (503)
823-3712 prior to release of the permit.

Police Review:
At the discretion of PP&R, a review by the Portland Police Bureau of a security plan and site plan may be
required based on the park location and the nature or size of the event.



Restrooms:

All site plans must identify the locations of ADA- approved restrooms, a First Aid Station, and an area
designated for “Lost/Found” children. PP&R may require the permittee to have an ADA site plan review.

In addition, the site plan should identify the location of all:
e Amusement Rides
Beer Gardens
Fencing - showing all emergency gates and general entrances and exits.
Vehicles that will remain on site either as displays or as part of the event (this includes trailers with cabs)
Tents, & Canopies
Portable restrooms and hand washing stations
Stages
Trailers (stationery, without engines or any means of moving)

Site Meetings:

Facilities and Maintenance Supervisors and their staff or the Public Events Coordinator are available to answer
questions regarding individual park facilities. They are available to assist with developing of site plans, locating
underground utilities, making suggestions on how to reduce turf damage, and for on-site consultation both prior
to and during set up. They may also be available by phone to assist with emergencies during the event.

All permittees with events requiring a site plan may be required to schedule an on-site meeting with the Public
Events Coordinator and the Park Supervisor. You must call to schedule this meeting a minimum of 60 days
prior to the first scheduled set-up date. If required, failure to schedule and conduct a meeting with the Public
Events Coordinator and/or Park Supervisor may result in cancellation of the permit.

Routes:

Portland Parks & Recreation reserves the right to change the routes of Runs/Walks/ Races if, at the discretion of
PP&R Administration, the turf conditions cannot support the event. In most locations roads cannot be closed to
traffic and permittee must provide monitors to assure the safety of participants.

Participants must stay on the roads and paths in the park and any wayfinding marking, approved by PP&R, used
to designate the route must be removed by the end of the day. PP&R does not allow paint, chalk, or any other
marking of routes on roads or sidewalks. Route markings must be free-standing and must be set up off the road
or walkway proper.

Events that utilize City Streets require a parade/run/walk permit issued through the Portland Bureau of
Transportation. Please contact Permit Coordinator at (503) 865-2482.

Damages

All damage costs will be billed to the permittee after the event. Scheduling an on-site meeting with the Public
Events Coordinator and/or Park Supervisor can help mitigate post-event damage costs.

The most common types of billable damage costs are:
e [Excess litter and debris
e Damage to underground utilities
e Turf damage from grease and oil spills, as well as vehicle and pedestrian traffic.
e Vehicle damage to park amenities including trees and landscaping.
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Scheduling

Public Events scheduling for most parks begins the first working day in October of the year prior to the event. A
Request for Proposal (RFP) process for available dates at Gov. Tom McCall Waterfront Park begins in October.
Contact the Public Events Coordinator for schedule of process for Waterfront.

Events in major parks, except Waterfront Park, and the North and South Park Blocks will be limited to one
Special Use Permit per date unless, in the opinion of Portland Parks & Recreation, the scheduling of more than
one event will not adversely impact the park, the surrounding neighborhood, or either event. The original event
permit holder may be consulted prior to approval of a second permit unless, in the opinion of PP&R, the second
permit is of limited impact or utilizes an area of the park with a natural barrier or space allowance between the
events.

Rescheduling
Portland Parks & Recreation will, at the permittee’s request, reschedule an event if an alternate date and location
can be identified. Rescheduling requires a revised application and an additional processing fee.

Set-up/Take-down Days

When scheduling an event, be sure to schedule ample set-up and takedown time. The Load in/Load out rate will
be tripled for every day you are in the park for set up or take down that was not on the original permit. This
includes any physical set up in any area not included in the permit. If this time extension causes Portland Parks
& Recreation to reschedule maintenance activities the event will be billed for any additional PP&R operating
costs incurred by the rescheduling.

Park Supervisors/Special Events Coordinator will direct permittees (or those acting on their behalf) that move in
early to cease set up and immediately remove anything already set up. Charges will accrue from the date the first
piece of equipment is moved into the park (i.e. drop boxes, bleachers, stages, portable restrooms, etc.). In the
event that an early move-in date is negotiated in lieu of immediate removal of already moved-in equipment, the
triple charge will then apply to any day that is prior to this written negotiation. Additional post-event days will
be billed similarly for any physical set up or equipment left in the park after the last date on the permit.

Limited or Controlled Access

All fencing and/or barriers used to secure an area must be supplied by the permittee. Locations of barriers,
fencing, and other fixtures must be shown on the site plan and submitted to the Public Events Coordinator.

All fencing and barrier placement require approval of the PF&R Fire Marshal’s Office Public/Special Events
Inspector. Portland Parks & Recreation requires a minimum of 10 feet of unobstructed entry and 10 feet of
unobstructed exit on at least two opposing sides of the event.

See fencing information below.

Propane:

The Portland Fire Bureau limits the use of propane for cooking in some parks. Please see the Waterfront Park
section of this manual for conditions governing the use of propane and natural gas at this site.
Please check with the Fire Bureau for requirements or to obtain a permit to use propane at other locations.

11



Keys
Key deposit amount: $110.00/key

Access to certain facilities and park areas is by key only. Keys, as approved by the Park Supervisor, will be
issued against a $110 per key refundable key deposit through the PP&R Customer Service Center.

Payment of key deposit must be by cash, check, or credit card. Upon return of the key(s), refund will be made by
check or to the original credit card.

All key deposits are refundable if all required procedures are met.
Any user needing to access a secured area must pay a deposit prior to receiving a key.

Keys may be picked up in the PP&R Customer Service Center during regular hours but no earlier than two
working days in advance of the rental.

Full refunds will be issued if the key is returned within 2 business days following the event.

Utilities

Water:

Some Portland Parks are equipped with potable water. If available, access is provided for a fee. If access
requires a potable water connection, a refundable deposit is required for the connector. Visit the individual park
to determine exact site of water.

Electricity:

Some parks have 110V/20amp electricity. This may not be adequate for your event. If you require additional
power and wish to bring in a generator, please remember that this requires the approval of the Facilities and
Maintenance Supervisor responsible for that park and might require a noise permit.

Permittees choosing to use generators instead of accessing park electricity (or in areas without electricity) must
provide a site plan showing placement of the generator. Location of generator is subject to approval of the Park

Maintenance Supervisor. On-site pre-event walkthrough may be required prior to approval. Use of generators in
parks might require a noise permit issued by the Noise Control Office at

(503) 823-7350 or noise@portlandoregon.gov.

If you use temporary electrical sources such as generators, you need to obtain an electrical permit through the
Bureau of Development Services, (503) 823-7300. The permitting process involves a routine inspection
verifying that equipment meets State safety regulations. The permit is valid for the duration of the event.

A vendor of record may control electrical services in several parks. Please contact the Public Events

Coordinator for the name of the current Vendor of Record and updates on new locations requiring the use of this
vendor.

12


mailto:noise@portlandoregon.gov

Vehicle Access

Vehicle traffic is not a normal use of park property. As such, park users, especially children, are not aware of the
possible danger of vehicles in a park.

Allowable Uses:

A Vehicle Access Fee is charged per vehicle per day. Vehicle Access is divided into two categories: Load
in/load out vehicles and vehicles which must be on site as a part of the event. This last category will normally
only be approved as part of a Public Event Permit and is usually limited to Major Parks.

Vehicles necessary to the setup, take down, and operation of a major special event may be allowed in some
parks. Permission to have vehicles in the park can be obtained only from the PP&R Customer Service Center
with approval of the Park Supervisor. Access will not be granted until the vehicle access fee is paid and a valid
vehicle access pass for each vehicle is obtained from the Customer Service Center and placed in the windshield
of the vehicle. All vehicles, regardless of the type of use, must have a Portland Parks & Recreation vehicle pass
in the front windshield when on park property. Vehicles without a Portland Parks & Recreation pass may be
cited and towed at the owner’s expense with no warning. Pass may not be altered or obscured in any way or it
will be considered invalid.

Hard Surfaces:

Vehicles should stay on hard surfaces when available. Parks must not be treated like parking lots. The City of
Portland Parking Patrol or Portland Police may issue parking citations and tow vehicles in city parks that do not
have a valid vehicle access permit in their front windows.

Turf Damage:
Vehicles on grass must either be actively loading or unloading or shown on the site plan as part of the event.

Heavy vehicles can cause damage to turf and in-ground irrigation for which permittee will be billed. Pre-event
meetings with Park Supervisors can help prevent this damage. In order to minimize turf damage from oil and
grease, permittee is required to provide drip pans for any vehicle to be parked in the park as part of their event.

Loading Only Restrictions:

Any vehicle in a park must have a Portland Parks & Recreation Vehicle Pass visible in their front windows and
must be parked in a designated parking area or be part of the event and designated as such on the site plan. Some
parks only allow vehicle access for loading and unloading by commercial caterers. Please see restrictions on
your individual permit.

Vehicle Number and Size Restrictions:
Portland Parks & Recreation reserves the right to limit the size and number of vehicles at any park and/or event.

Event Vehicles:
Vehicles that are a necessary part of the event should be shown on the site plan and discussed with the Park
Supervisor/Public Events Coordinator.

All trailers and vehicles, which are a part of the event, as shown on the site plan, must have drip pans placed to
protect the grass from oil and grease.

Vehicle Passes for Trailers:
Trailers, unless the cab has been removed from the site, are considered to be vehicles and the vehicles must have
a valid vehicle pass.

13



Trailers on the Site Plan:
Trailers, which have been dropped (no cab/tractor or ability to move unless hooked up to an off-site cab), must
be shown on the site plan and will not require a vehicle pass while on site.

Emergency Vehicles:
Emergency vehicles (Police, Fire, or ambulance) on site to handle emergencies are exempt from Vehicle Access
fees.

Fencing

Stakes:

All fencing used in Portland Parks should be self-supporting. Stakes are not allowed in any Portland park
except Waterfront. Permittee will be responsible for all damages caused to underground utilities by stakes.
Stakes are only permitted in Waterfront Park. Emergency access must be maintained at all times: Entrance and
Exit gates, including emergency exits must be unlocked, unbolted, etc. at all times that the event is open. Exit
signs must be posted as required by PF&R Fire Marshal’s Office Public/Special Event Inspector at (503) 823-
3955 or (503) 823-3935.

Duration:

When fencing is allowed, fencing may be erected a maximum of 3 days prior to the opening of the event and
must be removed within 3 days following the closing of the event and any gates that may be restricting access to
public walkways must remain open except during actual event hours or park closure hours or by special
approval of PP&R. The event opening and closing dates does not include set-up and takedown days but is
limited to the days that the public is actually attending the event.

Public Walkways:

No event shall block the public’s access to a park by putting fence or any other barrier across public walkways
or restricting movement from one side of the park to the other via public sidewalks unless approved by PP&R
and included in the conditions of the permit. Events do not have permission to control public walkways without
PP&R consent. No booths, tables, signs or private security should be on the public walkways except by written
permission of PP&R and issued as part of the official permit for the event. The Waterfront Park Esplanade must
remain open at all times during an event.

Admission Fees and Donations:

Events within the Rate 1, 2, 3, 4 categories shall not charge a required admission fee to any area of the park.
Donations may be collected for Rate 2, 3, or 4 events; however, it must be clear that this is a donation and a
reasonable person must not perceive that they are required to donate in order to attend.

Entry Size:
When fencing is allowed within Rates 1, 2, 3, 4 (with or without a requested donation), public entries into the
event must be a minimum of 10 feet wide and free of all obstructions.

Restrooms
While many Portland Parks are equipped with restroom facilities, these are generally inadequate for public
events. Permittee is required to provide one (1) portable restroom for every 125 people in estimated attendance.
Please be aware that for Public Events if you provide only one (1) portable restroom, it must be Americans with
Disabilities Act (ADA) approved. If you provide more than one (1) then 5% of the restrooms must meet ADA
requirements. See ADA information later in this document.
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Garbage & Recycling

The Permittee is responsible for the removal of all garbage, litter, and debris created by the event. This includes
all garbage, litter, and debris placed in park cans and containers in and around the event area. Removal of
debris, temporary containers, and general park clean up around the event area should occur immediately after
the actual event and be completed within the scheduled permit time. Permittee shall provide one 3-yard drop
box for every 250 people estimated to be in attendance. Placement of all temporary drop boxes should be
arranged with the Park Supervisor. The Permittee is responsible for securing all temporary drop boxes with a
lock during the event. In all Portland parks, Permittees are required to pack out their garbage and debris.

Recycling & Waste Reduction

Under City Ordinance No. 182190, and supported by the Administrative Rules, all businesses are required to
separate recyclable materials from mixed waste and recycle a minimum of 75% of their waste, given practical
limitations (adopted September 2008). As part of the permitting process, Portland Parks requires that permittees
observe all City ordinances. As such, permittees must provide recycling for vendors at events.

Polystyrene Foam:

The Portland City Council passed Ordinance No. 161573 banning the use of polystyrene foam containers for
take-out food as well as food served on restaurant or retail food vendor premises (adopted January 1989).
County Sanitarian, restaurant inspection reports, and citizen complaints will provide the City with information
on violations of the ordinance. Restaurants or retail food vendors in violation of the ordinance after a first notice
may be fined up to $250 and $500 for subsequent violations. If additional clarification is needed, you may call
(503) 823-7202.

Insurance

The Permittee may be asked to provide public liability insurance for bodily injury and property damage in the
sum of $2,000,000 per occurrence with a $4,000,000.00 Aggregate naming the City of Portland, its officers and
employees as additional insured. If insurance is required, an Additional Insured Endorsement must accompany
the insurance certificate. Insurance and Endorsement must be on file with the Customer Service Center prior to
release of the Park Permit.

Liquor

Requirements:

Permittee may be granted permission to serve alcohol as a part of their permit. All permittees obtaining
permission to serve alcohol at public events and some private events will be required to provide insurance
coverage. Permittee may be required to obtain an Oregon Liquor Control Commission license, and obtain a
Portland Police Bureau sign off prior to Portland Parks & Recreation granting permission. Permission to
serve/sell alcohol is subject to any and all OLCC rules and regulations. Sale of alcohol always requires an
OLCC license. For further information contact the OLCC office at (503) 872-5198 or
OLCC.SpecialEvents@Oregon.gov (Permittee is responsible for meeting all OLCC requirements)

Beer and Wine only:

Alcohol in Portland Parks is limited to beer and wine, except under certain circumstances where limited
sales/service of other alcoholic drinks may be allowed as part of a special event. Applicant must submit a
written request detailing reasons for serving liquor other than beer and wine. PP&R Administration will review
the request and approve or deny inclusion of hard liquor as a part of the permit.
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Amplified Sound/P.A. System

Criteria:

Permission may be granted to have Amplified sound or to use a PA system throughout an event. Portland Parks
& Recreation approval is based on the park location with respect to the neighborhood, the time of day
requested, and the length of the use. PP&R’s assessment and potential approval is based on how higher sound
levels might impact adjacent neighbors to the park. If approved by PP&R, a noise permit will be required from
Noise Control, (503)-823-7350. Permittee is responsible for obtaining noise permits, keeping noise levels within
the allowed levels and terminating the sound source at the approved time. PP&R approval of amplified sound
does not remove or relieve the permittee’s responsibility to secure appropriate “Music Licensing” for any music
they intend to play. (See Music Licensing below).

Noise Permits:

All amplified music or use of a P.A. system and some non-amplified sound in any park may require a noise
permit. The Noise Control Officer, (503) 823-7350, issues noise permits. In addition to City Code restrictions,
PP&R has placed limitations on the use of PA’s and amplified music at certain park locations. No amplification
is allowed in Hoyt Arboretum.

Noise Variance Standards:
Notwithstanding the granting of any permit by Portland Parks & Recreation, no permittee may exceed
applicable noise standards without obtaining a noise permit or variance as required by law.

Hoyt Arboretum
Portland Parks & Recreation will not approve a permit for Hoyt Arboretum that includes amplified music or the
use of a PA system.

Mt. Tabor Park:

Portland Parks & Recreation will not approve a permit for Mt. Tabor outside of the hours of noon- 5
p.m. that includes amplified music or the use of a PA system without written approval of the Mt. Tabor
Neighborhood Association.

Music Licensing

PP&R’s approval to have amplified sound at your event does not provide the permittee rights to perform or play
specific music titles or compositions protected by copyright. A permit from PP&R does not represent a waiver
for the permittee’s responsibility to secure the appropriate legal music licensing for copyrighted material. An
individual or promoter/organizer has the right to seek and secure a license to perform or convey by any means
whatever music or artist they choose. With that understanding, the City of Portland and Portland Parks and
Recreation require all permitted individuals or promoter/organizers of events playing copyrighted music to
secure the appropriate licensing directly from the legal licensing agency prior to the event or playing of any
copyrighted materials.

ASCAP:

American Society of Composers Authors & Publishers 2675 Paces Ferry Road SE Suite 350
Atlanta, GA 30339-3913 www.ascap.com

1-800-505-4052

BMI
Broadcast Music, INC. 10 Music Square East Nashville, TN 37203 www.bmi.com
1-800-925-8451
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GMR
Global Music Rights
907 Westwood BLVD. #388 Los Angeles, CA 90024 www.globalmusicrights.com 1-844-827-5467

SESAC

Society of European Stage Authors and Composers 35 Market Square East

Nashville, TN 37203 www.sesac.com

1-615-320-0055

The specific music compositions a permittee presents may not be included in the above agencies’ catalogs. It is
the responsibility of the permittee to research and secure all permissions and licenses required to be compliant
with copyright laws.

Security

Police Review:

All permittees holding events that are advertised to the public must contact the applicable police unit for the park
where the event is to be held to discuss security concerns and requirements.

Requirements:

Permittee is responsible for providing adequate security for the event. Portland Parks & Recreation and Portland
Police reserve the right to require permittees to provide security for public safety, crowd control and to ensure
compliance with other conditions of use that are a part the permit.

Other Permits & Inspections
It is the permittees responsibility to comply with all City, State, and County requirements when staging their
event. The following are some of the permits and/or inspections that may be required.

Public Assembly Permits:

Restricted access areas (tents, fenced areas, etc.) must have a permit from the Fire Marshal’s Office of Portland
Fire and Rescue. Contact the PF&R Fire Marshal’s Office Special/Public Events Inspector at

(503) 823-3712.

Oregon Liquor Control Commission Permits:
This is required when alcohol is sold or served at an event. Only beer and wine are allowed on park property,
except by special approval of PP&R.

Multnomah County Health Department:

A Temporary Restaurant License or a Mobile Unit/ Push Cart Food Service License may be required whenever
food is prepared at any event. Cooking units may also require a permit from the Fire Bureau for propane use.
Please call Multnomah County Health Department at (503) 988-3400.

Special Events/Film & Video:
Portland Film Office (503) 823-3326

Portland Bureau of Transportation (PBOT) Permitting:
https://www.portlandoregon.gov/transportation/59005

Generators:
Noise Control Office, (503) 823-7350
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Bureau of Development Services: (503) 823-7300

Special Effects/Pyrotechnics:
Portland Fire & Rescue - Special/Public Events Inspector, (503) 823-3955

Use of the Harbor:

Portland Parks & Recreation, (503) 865-2375

Harbor Master/Fire Bureau, (503) 823-3780

US Coast Guard Sector Command Center, (503) 861-6211

Vendors & Concessionaires

Available Parks for Contracts:

Some parks have annual food, fitness, and educational commercial contracts. Waterfront Park, the North
Breakwater at Riverplace, and the Waterfront Seawall have docking concessions Please check with the
Customer Service Center, (503) 823-2525, for information regarding parks covered by commercial contracts.
Request a copy of the “General Guidelines for Commercial Activity at Portland Parks & Recreation’s Outdoor
Facilities”

Or obtain a copy via email at parkscommercialuse@portlandoregon.gov

Permittee Responsibility:

Permittees are responsible for all vendors and subcontractors who sell or perform services at their event.
Responsibility includes all damage caused by vendor/subcontractor during set-up, event, and take-down
activities, as well as any other violations of PP&R policy, and any other city, county, state, or federal license,
permit, regulation, or law. All vendors associated with the event must be within the facility boundaries
permitted for the event.

Concessionaires Operating without a Permit:

Any person vending in a park who is not part of your event or who is not covered by a Portland Parks &
Recreation concession agreement, is operating without a permit. Please contact the Public Events Coordinator at
(503) 865-2375 or (503) 865-2376 to report violations.

Existing Concessionaires:

If the event is scheduled for a park that is covered by a vendor licensed by a PP&R food concession agreement,
PP&R will notify permittee at the time of application. Permittees should be aware that a concession agreement
might be granted between the date of application and the date of the event.

Permittee is responsible for checking with the PP&R Customer Service Center during this time for an update on
the park vending status.

Mobile Vending:

This program is for self-contained mobile vending operators who wish to sell merchandise or operate in parks
officially designated parking spaces. Vending of food, equipment rentals, or merchandise sales are welcome.
Ensure you meet the conditions below, then find a location where vending is allowed. Pay for your permit using
the online mobile-pay system and set up in an authorized location, and you're good to go! Visit Mobile Vending

in Parks | Portland.gov for more info.
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Prohibited Activities

The list below contains certain prohibitions and best management practices for Portland Parks and Recreation
facilities. Every permit has “Conditions of Use” in the “Disclaimers” section that outlines approved activities
and uses and proscribes certain activities for reasons of safety or stewardship of the

lands that PP&R manages. The items below are some of the main prohibitions but by no means should this list
be construed as “all inclusive” of policies and regulations of PP&R facility rentals. Some are City Code (see
Title 20 Section 20.12) and others are Best Management Practices developed by PP&R Supervisory staff.

“Conditions of Use” are tailored for each permit based on the permittee’s requests in the original park
application. Contact one of the Public Event staff for questions or clarification for items that may not be listed
here or in other sections of this document.

SMOKING

No person shall smoke or use tobacco in any form in any place in any Park. For purposes of this Section,
smoking and tobacco are defined to include, but are not limited to: bidis, cigarettes, cigarillos, cigars, clove
cigarettes, e-cigarettes, nicotine vaporizers, nicotine liquids, hookahs, kreteks, pipes, chew, snuff, smokeless
tobacco, and marijuana.

Please see City Code Title 20 Section 20.12.110.C for additional information.
https://www.portlandoregon.gov/citycode/28148

GLASSWARE

In consultation with Portland Police in May 2014, PP&R Administration elected to ban glass containers for
consumption at or removal from public events in Portland parks. This means beverage glasses (glassware) or
bottles in the hands of attendees not bottles for dispensing beverages.

HAY/STRAW & OTHER ORGANIC MATERIALS

At no time are hay or straw to be used as ground cover in any park with the exception of use as a base in a
contained petting zoo. Bales of hay or straw may be used in other applications if they are securely wrapped in
plastic. Both of these uses must be approved in writing by PP&R. If any hay or straw becomes loose on park

turf or landscaping the permittee is responsible for removing every strand or they will be billed for removal by
Parks staff.

ACCEPTANCE OF PREMISES

Permittee has examined the Premises and accepts them in an “as is” condition. City or its officers, agents or
employees have made no representations or warranties, express or implied, as to the condition of the Premises.
City shall have no liability to Permittee for any damage or injury caused by the condition of the Premises.
Furthermore, Permittee accepts the Premises subject to any and all valid rights or interests, including, but not
limited to: rights of access by the public; existing permits; licenses; leases; easements; franchise agreements;
railroad facilities; pipelines, telephone, telegraph, communication, power and signal lines; or any similar
facilities, together with any future installations thereof.

TREES AND URBAN FORESTRY

Basic Tree Protection Requirements: It is never permissible to do any of the following without the approval of
an Urban Forestry Inspector:

Cut or prune any tree trunk, branch or root

Drive or park any vehicles or machinery under the branches of any tree Lean or attach any item to any tree
Store or stage any material or equipment under or adjacent to any tree Discharge water or any effluent in the
vicinity of any tree

In the event that any tree is cut, damaged or injured, or that any breach of an approved Tree Plan or the above
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Tree Protection Requirements has occurred, an Urban Forestry Inspector must be notified within 24-hrs (call
503-823-TREE).

The Urban Forester may require the Permittee to remedy any tree damage or injury, or any breaches of an
approved Tree Plan or of the Basic Tree Protection Requirements. This may include any or all of the following:
contracting for a qualified person to undertake remedial tree work or treatment; tree removal and replacement;
or, payment of a Restoration Fee, all as detailed under Chapter 11.70 of the City Code

EQUIPMENT IN PARK OVERNIGHT

No equipment may be left in the park overnight without Parks approval. Equipment or other elements of the
event's physical set up left in the park overnight require the permittee to provide overnight security to protect
the park, the permittee's property and the safety of the public. Any equipment left in the park beyond dates on
this permit granted to the permittee will incur additional daily usage fees equal to three times the basic charges.

STAKES

No stakes are allowed in any Portland park except Waterfront. Water barrels, stage weights, concrete block or
other suitable materials must be used to secure canopies or any other way that stakes might typically be
employed (e.g. volleyball or badminton nets)

In Waterfront stakes should never be driven within 18 inches of any walkway because irrigation lines often
follow walkway paths.

LOCATES

Oregon State Law requires that utilities be located whenever stakes are to be driven or digging occurs in an area
where underground utilities may be present. In Waterfront Park locates are required. It is a free service but due
to the size of the facility PP&R requires a minimum of four days’ notice in order to execute locates at
Waterfront. Call 1-800-332-2344 to request service.

BALLOONS, CONFETTI, AND WIND DANCERS

While PP&R does not specifically prohibit helium balloons or confetti as part of an event it is highly
recommended that applicants consider limiting or prohibiting their use at an event. Balloons that get loose will
tangle in tree canopy and confetti is extremely difficult to completely remove from turf and landscaping. Both
of these conditions will result in excessive damage charges post event if all balloons and confetti have not been
removed from the park.

Wind Dancers will not be allowed in any area where their presence may cause a distraction to motorists (e.g.
Eastbank Esplanade immediately adjacent to I-5 Freeway) or cause any other safety concerns.

Complaint Process

Complaints received by Portland Parks & Recreation relating to special events held in city parks will be tallied
as to the nature of the complaint and sent to the permittee at the conclusion of the event. If complaints begin
prior to the close of work on Friday and are of a substantial nature, PP&R will make every effort to contact the
permittee to resolve the situation immediately.

Complaints requiring action by PP&R will be referred to the appropriate staff liaison for citizen’s concerns as
well as reported to the special event contact person for follow up. The Public Events

Coordinator and the event representative will discuss complaints and concerns regarding events held in
Waterfront Park on-site as soon as possible.
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Americans with Disabilities Act Requirements & Guidelines

Path of Travel:

Beginning with any public parking areas provided for public transit (streets)

Must be a firm, stable, and non-slip surface (Turf does not qualify. Portable toilet surface should be on
an accessible path of travel over turf or unpaved ground.)

Must be continuous throughout primary public use elements or features of the event.

Cannot be more than 1/2-inch un-ramped

Change in elevation anywhere on the accessible path of travel (e.g., from the street to the entrance to the
customer service booths to the audience seating to the rest room, etc.).

No gratings allowable on the accessible path of travel, unless ADAAG compliant.

Minimum 36-inch width for enter/exit “gates.”

Minimum 48-inch width for paths.

Ramps must not exceed 1-inch of vertical rise to every 12-inches of horizontal distance.

Accessible path of travel must be signed in accordance with ADAAG signage standards.

Parking:

If parking is provided for the general public, one van accessible parking space must be provided for
every 25- vehicle spaces.

Dimensions: 96 inches wide by the length of the space and one 96-inch access aisle adjacent.

Sign mounted 7 feet above the grade at the head of the space that must meet Oregon Department of
Transportation standards.

Entrances & Exits:

Minimum 36 inches wide.
Turnstiles prohibited, unless accessible gate adjacent.
All entrance and exit “gates” must be signed in accordance with ADAAG signage standards.

Signage:

Expectation of the public is for white characters on dark blue background

Minimum 6 inches wide by 9 inches long, each sign.

Must include raised letters between 5/8 inch and 2 inches tall, and grade 2 Braille.

Entrances, exits, portable toilets, and washrooms, path of travel and seating must be signed as accessible
and directional signage must be provided which points out nearest accessible equivalent where not all
are accessible.

Vendor Booths:

Customer service counters must be a maximum of 36 inches high from the floor surface - food and
beverage service counters must be a maximum of 34 inches high from the floor.

Customer service counters must be a minimum of 27 inches clear underneath.

Customer service counters must be a minimum of 36 inches wide.

Portable Restrooms & Wash Stations:

It is the City of Portland’s standard to exceed ADA portable toilets guidelines, due to demonstrated
access problems with those guidelines.

Must be a minimum of 90 3/4 inches high.

Must be a minimum of 77 inches wide.

Must be a minimum of 77 inches deep.

Must be a minimum of 89 1/4 inches high on the interior.

Must have an 18-inch toilet seat height.

Must be a minimum of a 62-inch turning circle.
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e Must be a minimum 32-inch clear door width.

e Recommend model that does not require a ramp. If ramped, must have a fully accessible ramp, including
landing, handrails, and threshold.

e For single-user portable toilet units clustered in a single location, at least 5% but no less than one toilet
unit shall be installed at each cluster whenever typical inaccessible units are provided. Accessible units
shall be identified by the International Symbol of Accessibility.

Seating, Audience & Dining:
e All tables must be accessible, providing at least one space (at end or in middle) for a wheelchair user.
e Tables must be a maximum of 32 inches high from floor surface.
e Tables must be a minimum of 28 inches clear underneath from the floor
e Tables must be a minimum of 30 inches wide.
e Tables must provide a minimum of 19 inches to roll forward under the table.
e There must be a minimum of 36 inches clear in back of the tables.
¢ Audience seating and assembly areas must provide wheelchair spaces.
e Dimensions for side approach audience seating must be a minimum of 60 inches deep and 33 inches
wide.
e Dimensions for front/rear approach audience seating must be a minimum of 48 inches deep and 33
inches wide.
e Accessible audience seating must adjoin the accessible path of travel.
e Accessible audience seating must provide for a variety of locations throughout the “house.”
e Accessible audience seating must be on a level surface.
Service Animal Accommodations:

e Seeing Eye, Mobility, and Hearing Ear dogs must be accommodated throughout.

e All service animals must still obey Portland’s “Poop and scoop” ordinance.
Assistance Listening Devices:

e Assertive listening devices must be available for a minimum of 4% of the fixed seating provided.
Alternative Formats for Printed Materials:

e Audiotapes, personal readers, Braille, and large print (24-point minimum) are all acceptable alternative
formats.
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Appendix A - Tom McCall Waterfront Park

All policies stated earlier in this document apply in addition to those that are unique to Waterfront Park

Scheduling

Waterfront Park scheduling for Multi-day Special Events is by Request for Proposal (RFP). The PP&R
Customer Service Center will begin accepting proposals in October for the following calendar year. As a result
of donations made by four major events during the installation of the Public Utilities in Waterfront Park these
events have the right of first refusal for the dates and spaces that they were using at the time of the construction.
Please check with the Public Events Coordinator at (503) 865-2375 regarding these pre-approved dates.
Proposals will be reviewed in October/November and events notified of approval or denial of the request.

For purposes of scheduling and fees, Waterfront Park has been divided into sections A-G, plus Riverplace
Marina.

The area just east of the John Yeon Building abuts a park tenant and events wishing to use this space must notify
the tenant in addition to obtaining a permit from the PP&R Customer Service Center.

Section A, the USS Battleship Oregon Mast, and the Police Memorial in Section E are limited in use due to the
nature of their design as memorials.

Riverplace Marina may be limited in use due to the commercial nature of this development and existing
concession contracts

Site Plan

Waterfront Park is maintained by PP&R Central Services. All site plans must be reviewed by PF&R Fire
Marshal’s Office and Portland Police. For Fire Bureau sign off please contact the Public/Special Event
Inspector at (503) 823-3935 or (503) 823-3955. For Police sign off the current PPB Public Events Sergeant will
be noted on the Special Use Requirements sheet.

Site plans must be submitted on either PP&R provided maps in some increment of 11”x17” (if hard copy) and a
scale of at least 1 =60’ (no smaller). Site Plans 8.5x11 or 8.5x14 will not be accepted. Faxed maps will not be
accepted. Emailed Site Plans must be in PDF format. Do not submit photographs or aerials. Site Maps should be
line drawings. You may also mail or hand deliver hard copies to the PP&R Customer Service Center. This map
must clearly show your fencing plan. Please, do not use pencils for drawing. Pencil lines do not copy clearly for
distribution.

Flagging of Irrigation & Utilities
Any installation of tents, canopies, stages, or anything which requires stakes to be placed in the ground will
require that the irrigation and utility lines be located.

Oregon State Law requires that utilities be located whenever stakes are to be driven or digging occurs in an area
where underground utilities may be present. In Waterfront Park locates are required. It is a free service but due
to the size of the facility PP&R requires a minimum of four days’ notice in order to execute locates at
Waterfront. Call 1-800-332-2344 to request service.

Programming Conflicts

For purposes of scheduling, Tom McCall Waterfront Park has been divided into Sections A through G, three
bridge areas, plus the North Breakwater at Riverplace. Each section is considered to be an individual Major
Park when determining rental fees.
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Events which utilize three or more sections of the park for their event, or whose estimated attendance is
expected to exceed 10,000 people per day shall be deemed a Major Event, and no other park Rental will be
allowed during the actual event days (not including set up and take down) unless, in the opinion of PP&R, a
second event would not adversely affect the park or public safety. Any exceptions to this policy will, before
being considered by PP&R, require the written consent of the original Major Event permittee as well as the
approval of PP&R Management and may include representatives of the Police and Fire Bureaus. All decisions
of PP&R regarding concurrent events shall be final. (Sections E/E1 is exempt from this policy.)

Events, which utilize two sections of the park, will be consulted only if, in the opinion of PP&R, the two events
will adversely affect the park or public safety. (Section E is exempt from this policy.)

Events utilizing one section of the park will be consulted only if another event is to be scheduled in an adjoining
section. (Section E is exempt from this policy.)

Due to the natural break provided by Salmon Street Springs and the John Yeon Building, Sections D and E1/E
may be scheduled independently of each other, without notice or sign off required from other events scheduled
in Sections B-D.

The area directly east of the John Yeon Building can only be scheduled with the notification of the building
tenant and if no other events are scheduled in any of the following sections: D, E/ E1, or G.

If Section D, E/E1, or the Hawthorne Bridge Area are already scheduled with conflicting events as described
above, a permittee desiring to schedule G or the area east of the John Yeon Building will be required to obtain
written permission from the permittees of both Sections D and E/E1 prior to making application to the PP&R
Customer Service Center. PP&R will review these conflicts when issuing or denying permits. Even if
permission is received from other users, PP&R will make the final decision on approval or denial of a permit
application.

Police Memorial

The Police Memorial is located in the Northwest corner of Section E, between the bowl and the approaches to
the Hawthorne Bridge. This passive area, built to honor those men and women who have fallen in the line of
duty, can be utilized by event patrons to sit and enjoy events.

The Memorial cannot be utilized as part of any special event without written consent of the Chief of Police. No
Special Event activities are to be scheduled in this area. No tents or canopies, motor vehicles or trailers, sales or
promotions, or staging area will be allowed in this area.

This area can be reserved for small memorial services. The fee for a simple Memorial Service, (no physical
infrastructure set up) is the Rate 1 non-refundable application/processing fee.

Public Access

Permittees obtaining permission to erect fencing in Waterfront Park must adhere to approved fencing plans.
Events do not control any part of the Esplanade as this has been designated as a bikeway and public pedestrian
park walkway.

Any event where perimeter fencing is erected must maintain a free and open east/west path of travel as

approved by PP&R. All East/West paved walkways at SW Pine, SW Morrison ST and SW Yamhill ST. must

remain open from 5:00 AM until no more than 1 hour before event opening. The area under the Morrison

Bridge must have an open lane of 15” from Naito PKWY to the Waterfront Esplanade as a fire lane at all times.
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Events wishing to place fencing or other access barriers along the curb where the park meets Naito Parkway
must maintain a 10-foot access lane (setback from Naito). If an event plans on setting up any closer than 10 feet
(nominal; allowing for existing trees) to Naito Parkway, a northbound lane closure of Naito Parkway and written
permission from PP&R must be obtained. This lane closure must be maintained as an alternate multi-use path
(MUP) for the safe passage of the general public around the event. The lane closure may not be used as an
alternate event parking area.

Utilities:
See site maps for utility placement and hook-ups. Please check with Public Events Coordinator, (503) 865-2375
for current maps.

Electricity:
For electrical needs over 110v/20amp permittees are required to use the current Vendor of Record for
Waterfront Park: Hollywood Lights: (503) 232-8855 Fax: (503) 232-8505.

110V/20A power is available at: Battleship Oregon Mast and Salmon Street Springs fountain.

All costs associated with obtaining power through vendor shall be the responsibility of the permittee. Generators
are not allowed in the Waterfront Park until all existing electrical resources have been exhausted.

Use of generators requires a noise permit from Noise Control, (503) 823-7350 or noise@ portlandoregon.gov
and the written permission of PP&R.

Propane/Natural Gas Use in Waterfront Park:
Professional Food Vendors are required to use natural gas cooking equipment, provided natural gas is available
within a reasonable proximity to the respective food booths.

Independent Food Vendors who work more than one event per year in Waterfront Park are required to use

natural gas cooking equipment, provided natural gas is available within reasonable proximity to the respective
food booths.

Independent Food Vendors who work only one event per year in Waterfront Park will be encouraged by Event
Coordinators to use natural gas or electric cooking equipment.

Professional and Independent Food Vendors located in a Midway are required to use electric cooking
equipment if the respective food booths are tents or canopies. If the booths are trailers, electric cooking
equipment is required.

Natural gas is not available in Section E1 (Salmon Springs to Hawthorne Bridge). Event Coordinators will
encourage Food Vendors to use electric cooking equipment. However, the use of propane cooking equipment
will be permitted on a case by case basis. Natural gas is not available in certain other areas of Waterfront Park
(the Mast, segments of Section E., etc.). Event Coordinators will encourage Food Vendors to use electric
cooking equipment in these areas. However, the use of propane gas cooking equipment will be permitted on a
case by case basis.

Permitting Instructions:
Natural Gas and Propane Gas Permits for Portable Cooking Equipment are issued by the Fire Marshal’s Office
of Portland Fire & Rescue. Permits will NOT be issued on site.
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Permit application(s) must be made at least one week in advance of the first event the Food Vendor intends to
work. Food Vendors must make their permit application(s) at the Fire Marshal’s Office, which is located at
1300 SE Gideon St., Portland OR. Their office is open Monday through Friday, between the hours of 7:30 am
and 5:00 pm. If a Food Vendor is located outside the Portland metropolitan area, an application can be requested
by telephone at (503) 823-3712 and will be mailed to the vendor or download online at
https://www.portlandoregon.gov/fire/76752

A separate permit is required for each individual booth/cart/trailer. A permit is valid within the jurisdiction of
Portland Fire & Rescue and for the entire calendar year in which it is issued. Food Vendor booths will not be
allowed to open without a valid permit and if opened without benefit of a permit will be subject to immediate
closure.

Definitions:

The categorization of a Food Vendor as a Professional or an Independent shall be determined on a collaborative
basis between Portland Fire Rescue and the respective Event Producer. The terms “reasonable proximity” and
“adequate availability of rental natural gas cooking equipment” shall be determined on a collaborative basis
between Portland Fire & Rescue and respective Event Producer. The final determination of terms shall be that of
Portland Fire & Rescue.

Natural Gas:
Events connecting to natural gas must use the Vendor of Record for Waterfront Park: Jacobs Heating:
(503) 234-7331 or Fax (503) 813-9257.

All costs associated with obtaining natural gas through this vendor shall be the responsibility of the permittee.
Equipment to access natural gas may be obtained from the Vendor of Record. Please make this request known
when applying for a permit. Unless other arrangements have been made in advance, each vendor is responsible
for all cooking unit connections within their booth. Normal gas hook ups will be from the back of the booth to
the natural gas source.

Water:

Potable water is available in areas B through E. There is no potable water in Sections A, E1, or G. Equipment to
access potable water is required. Events requiring more than one connection must obtain that service through
the Vendor of Record. Connectors must be obtained from and returned to Vendor. All costs associated with
obtaining water through this vendor shall be the responsibility of the permittee. A $100.00 per connector
restocking fee will be charged to any event returning potable water connectors obtained from Vendor to the
Customer Service Center or to the Central Services office.

Events requiring no more than one potable water connection per section need not go through the Vendor of
Record. Please make this request when applying for a permit with the Customer Service Center. All connector
deposits must be paid to the Customer Service Center prior to set up. Waterfront Park staff will provide
connectors only with paid permits authorizing rental. The Customer Service Center does not store potable water
connectors in the Portland Building and cannot accept the connectors at the end of the event. Connectors must
be obtained from and returned to staff on-site in Waterfront Park. A

$100.00 per connector restocking fee will be charged for any connector returned to the Customer Service
Center. (Please remember that normal summer work hours for Central Services are 6:00am to 2:30pm. All other
times are by appointment only.)

Gray Water Disposal:
Gray water may be disposed of in Sections B, C, D, & E. Contact Environmental Services for proper disposal of
gray water in holding tanks: (503) 823-7230.
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Storm drains and area drains are not approved for gray water or grease disposal.

It is the responsibility of the permit holder to assure that all drains are used for wastewater only and that drain
traps or some other system is used to trap food scraps from entering the drain system. There is no garbage
disposal system on these drains. All fees for cleaning out drains following an event will be billed back to the
event as damages.

Grease Disposal:
Grease must be carried off site and disposed of properly.
Dumping of grease in manhole outlets, storm drains, or gray water disposal outlets is prohibited.

Garbage:

The permittee is responsible for the removal of all garbage, litter, and debris created by the event. This includes
all garbage, litter, and debris placed in park cans and containers in and around the event area. Removal of
debris, temporary containers, and general park clean up around the event area should occur immediately after
the actual event, and be completed within the scheduled permit time. Permittee shall provide one 3-yard drop
box for every 250 people estimated in attendance. Placement of all temporary drop boxes should be arranged
with the Park Supervisor. The Permittee is responsible for securing all temporary drop boxes with a lock during
the event. In all Portland Parks, Permittees are required to “pack their garbage and debris out.”

Polystyrene Foam

The Portland City Council passed Ordinance No. 161573 banning the use of polystyrene foam containers for
take-out food as well as food served on restaurant or retail food vendor premises (adopted January 1989).
County Sanitarian, restaurant inspection reports and citizen complaints will provide the City with information
on violations of the ordinance. Restaurants or retail food vendors in violation of the ordinance after a first notice
may be fined up to $250 and $500 for subsequent violations. If additional clarification is needed, you may call
(503) 823-7202.

Recycling and Waste Reduction at Waterfront Events:

Under City Ordinance No. 182190, and supported through the Administrative Rules, all businesses are required
to separate recyclable materials from mixed waste and set out for recycling a minimum of 75% of their waste,
given practical limitations (adopted September 2008). In addition, businesses must recycle all of their paper and
containers (plastic, metal and glass).

As part of the permitting process, Portland Parks requires that you observe all City ordinances. What this means
is that you must provide recycling for vendors at your events.

Restrooms

All Special Events in Waterfront Park are required to provide portable restrooms. All Events must meet the
current ADA requirements for accessible restrooms. Please see the “Policies and Procedures” within the
“Special Use Permit” brochure for all ADA requirements. One (1) portable restroom is required for every 125
expected in attendance. 5% of all portable restrooms must meet ADA standards for accessibility. When portable
restrooms are placed, the first one placed in the cluster of restrooms must meet ADA standards. If you are
required to provide only one portable restroom, it must meet ADA standards for accessibility. If your event
requires restrooms in more than one location, then each location must meet the same ADA requirements. Please
confirm with the Public Events Coordinator for the number required for your event

ADA requirements regarding portable restrooms for public events in Waterfront Park:
e Beginning 2002, PP&R will base the number of portable restrooms required for any given event on the

previous year’s highest daily attendance.
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e New events will follow the current Special Events guidelines.

e The Permittee is required to provide 1portable restroom for every 125 people estimated attendance.

e For single-user portable toilet units clustered in a single location, at least 5% but no less than one toilet
unit shall be installed at each cluster whenever typical inaccessible units are provided.

e Events who supply less than the estimated requirement will be assessed a damage fee for each unit below
the required number and each day the event is out of compliance.

e New events who supply less than the current requirement will be assessed a damage fee for each unit
below the required number and each day the event is out of compliance.

e Permittee will only be assessed damages for event days.

e The damage fee assessed for each standard portable restroom is $75 and $150 for every ADA accessible
restroom.

e PP&R retains the right to determine if an event requires a greater number of restrooms due to the nature
of the event and or past complaints or problems directly related to these facilities.

Renovation Fees

All events in Waterfront Park will be assessed their share of the total costs of renovating the turf at the end of
each event season. This is calculated on a per point basis depending on the number of sections and days used as
well as the nature of the event. Contact PP&R Public Events Coordinator for information on how these fees are
calculated.

South Waterfront Park

This area is designed as a garden and is to be treated more as a neighborhood park with low- key, small events
on the hard surface in the garden area. Attendance at any given time may not exceed 150. Events are restricted
to one-day events only. Limited set-up of small freestanding canopies will be allowed with Park Supervisor
approval. Catered food may be allowed, but no cooking will be allowed on-site. No vehicle access is allowed.

No motorized equipment, no turf related activities, no generators or excessive noise generating devices
(including any form of amplified sound) or anything that has the potential to damage this fragile area will be
allowed. Restrooms are accessible with a refundable key deposit; therefore, no portable restrooms are allowed.
No Rate 3 or Rate 5 events will be allowed in this area
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Appendix B - Portland Fire & Rescue Policy Natural Gas and Propane Gas
Use in Waterfront Park

April 1, 2000

Policy Statements
Professional Food Vendors are required to use natural gas cooking equipment, provided natural gas is available
within a reasonable proximity to the respective food booths.

Independent Food Vendors who work more than one event per year in Waterfront Park are required to use
natural gas cooking equipment, provided natural gas is available within reasonable proximity to the respective
food booths.

Independent Food Vendors who work only one event per year in Waterfront Park will be encouraged by Event
Coordinators to use natural gas or electric cooking equipment. The use of propane gas cooking equipment will
only be permitted on a case by case basis.

Professional and Independent Food Vendors located in a Midway are required to use electric cooking equipment
if the respective food booths are tents or canopies. If the booths are trailers, electric cooking equipment is
required.

Natural gas is not available in Section E-1 (Salmon Springs to Hawthorne Bridge). Event Coordinators will
encourage Food Vendors to use electric cooking equipment. However, the use of propane cooking equipment
will be permitted on a case by case basis.

Natural gas is not available in certain other areas of Waterfront Park (Ankeny Plaza, the Mast, segments of
Section E., etc.). Event Coordinators will encourage Food Vendors to use electric cooking equipment in these
areas. However, the use of propane gas cooking equipment will be permitted on a case by case basis.

Permitting Instructions

Natural Gas and Propane Gas Permits for Portable Cooking Equipment are issued by the Fire Marshal’s Office
of Portland Fire & Rescue. Permits will not be issued on site. Permit application(s) must be made at least one
week in advance of the first event the Food Vendor intends to work. Food Vendors must make their permit
application(s) at the Fire Marshal’s Office, which is located at 1300 SE Gideon St., Portland OR. Their office is
open Monday through Friday, between the hours of 7:30 am and 5:00 pm. If a Food Vendor is located outside
the Portland metropolitan area, an application can be requested by telephone at (503) 823-3700 and will be
mailed to the vendor or download at: https://www.portlandoregon.gov/fire/76752

A separate permit is required for each individual booth/cart/trailer. A permit is valid within the jurisdiction of
Portland Fire & Rescue and for the entire calendar year in which it is issued. Food Vendor booths will not be
allowed to open without a valid permit and if opened without benefit of a permit, will be subject to immediate
closure.
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Definitions

The categorization of a Food Vendor as a Professional or an Independent shall be determined on a collaborative
base between Portland Fire & Rescue and the respective Event Producer. The terms “reasonable proximity” and
“adequate availability of rental natural gas cooking equipment” shall be determined on a collaborative basis
between Portland Fire & Rescue and respective Event Producer. The final determination of terms shall be that
of Portland Fire & Rescue.

Policy Background
This policy supersedes and replaces a similar policy that was adopted as of January 1, 1999, both pertaining to
the use of natural gas and propane gas in Waterfront Park.

On January 1, 1998 the Event Producers that utilized Waterfront Park, in cooperation with Portland Fire &
Rescue and the Portland Parks & Recreation Bureau, initiated the use of natural gas and the curtailment of the
use of propane gas on a test basis during the 1998 Event Season. The policy adopted as of January 1, 1999 was
based primarily on the results of the testing experience and in consultation with the Parks Bureau and the Event
Producers.

The January 1, 1999 Policy included a 3-year phase in (1999, 2000 and 2001) for the expanded use of natural
gas and further curtailment of the use of propane gas in Waterfront Park. While the provisions of the

Policy that pertained to the 1999 Event Season were basically met, it became increasingly apparent that the
provisions of the Policy pertaining to 2000, 2001 and beyond were unworkable for the Event Producers and
their Food Vendors.

The most glaring impracticality of the Policy was the inability of certain Food Vendors to comply, due to the
lack of availability of natural gas and electric cooking equipment on a rental basis. In essence, there is little
electric equipment, and virtually no natural gas equipment, available for rent.

Many of the Food Vendors are small, independent businesses that work one or possibly two events per year,
generally only one in Waterfront Park, and are not considered Professional Food Vendors. They cannot afford
to purchase cooking equipment, new or used, or rely solely on rental equipment. In addition, the cost of
plumbing booths for natural gas and the hook-up fees for the natural gas supplies in the Park are considerably
more expensive than those for propane gas. As a result of the aforementioned, this Policy is adopted as of April
1, 2000
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