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APPLICATION FOR  
OCCUPANT LOAD SIGN 

FOR PF&R USE ONLY 

Check #      Cash Date: Receipt # 
Paid Amount: Initials: Code: 
Application # 

Application is for one room or space – fee: $50 per application 

Business Name: 
Business Address: 
Owner’s Name: Phone: 
Applicant’s Name: Phone: 
Mailing Address: 
City:    State:  Zip:  

Please complete all information below as accurately as possible 

Floor # 

Room/Space  Name: 

Location: 

Permit #/Use: 

Total Area of Room/Space: Square Feet: 

Any fixed seating (booths, benches, pews, etc)   Yes      No  
If yes, are all fixed seats shown on the plans with their dimensions?   Yes      No  

Any areas without fixed seating?   Yes      No   
If yes, are all tables and chairs shown on the plans with their dimensions?  Yes      No  

Number of exit doors with panic hardware: Total width: (inches) 

Number of exit doors without panic hardware:   Total width: (inches) 

If room/space not on ground level, # of stairs:  Total width: (inches) 

Does the room/space have a fire alarm system?   Yes      No   
Does the room/space have fire sprinkler protection?   Yes      No  

Approved Portland Permitting and Development (PPD) construction documents (plans) 
prepared by a registered design professional must be submitted with this application. 

Occupancy classifications must be included on the documents. 

Portland Fire & Rescue 
Fire Marshal’s Office 
1300 SE Gideon St. 
Portland, OR 97202-2419 
Phone: 503-823-3712 
Fax: 503-823-3925 
Email: pfrpc@portlandoregon.gov 
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