
Construction Prequalification Application - Complete Application

Please email PrequalApps@portlandoregon.gov 
to request either a 2-Year Renewal or Bid 
Specific application. A link will be sent to the 
email address associated with your account. 
Click the link in the email to take you to the 
questionnaire. 

Once in Ariba, you'll see a link for 2-Year 
Renewal or Bid Specific Prequal. Click the link 
shown below and you'll be directed to a new 
page.
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There is a maximize/minimize button in the 
upper right hand corner that you can toggle to 
show more or less of the entire application on 
your screen.
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Anything with an asterisk is a required 
field. Enter applicable information 
into each required field and use the 
"Attach a file" button to upload any 
necessary files. 3



You'll be redirected to this page where you can 
select files to upload. Click "Choose file," select 
the file you want to upload, then click "okay."
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You will notice there are several sections where multiple answers may be entered 
(e.g. construction equipment, experience of principals, banking, and project history.) 
You will see a "More" button with a plus sign in each section. Click this to see 
additional information on what to include in each section like the Construction 
Equipment example below. To add your information to these sections, click the "Add" 
button with the section name and you will be redirected to another page.

If you have attachments you’d like to include for these sections, they can be attached 
at the end of the application in Section 10: Certification Statement.
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Each of these sections will look similar. Click the button in the lower left hand corner 
and fill in the required information (marked with asterisks). You can click the "Add an 
Additional" button to add more or click "Save" in the upper right hand corner to save 
and continue. Repeat as needed for additional sections. 
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In the "Prime Contractor Classes of Work" there is a 
"References" button. Click the drop down arrow to download 
and view a PDF of classes of work and their descriptions.
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In some sections, selecting "Yes" will pop up additional questions to 
answer like in the example above. There is a section that allows you to 
enter more information related to these additional questions. 



At any point, you can scroll to the bottom of the 
application and click "Save Draft" to save your work and 
return to the application later. When you have completed 
every field and are ready to submit your application, click 
"Submit Entire Response" to finish. 
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Additional Resources: 

If you have questions about this process, please 
email PrequalApps@portlandoregon.gov for support.

for Ariba related questions outside of prequal, please 
email SAP.Ariba@portlandoregon.gov.
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