
 
 

Office of Mayor Ted Wheeler 
City of Portland 

 

1221 SW Fourth Avenue, Suite 340    Portland, Oregon 97204 
MayorWheeler@PortlandOregon.gov 

DATE:  March 16, 2023 
 
TO:  Tim Grewe, City Budget Office Director 
 
FROM:  Ted Wheeler, Mayor 
 
SUBJECT: Mayor’s Office FY 2022-23 Spring BMP Submission 
 
 
Please accept the Mayor’s Office Spring BMP submission for FY 2022-23. 
 
This Spring BMP submission includes: 

 F4 Budget Request Form 
 Business Area Projection Report 
 Decision Package Update Report 

 
I have reviewed the enclosed documents and support the submission package. 
 
Please contact Sara Morrisey from my staff, or budget liaison Ben Smith, with any questions. 
 
 
Thank you, 
 
 
 
Mayor Ted Wheeler 
 
 
Enc: 
FY 2022-23 Spring BMP Submission Packet 
 



City of Portland

4 - BMP Amendment Request Report (Spring Requested DP Run Date: 3/14/23

Page 1 of 2 Run Time: 12:43:43 AM

Account Name 2022-23 SPRING Requested
Adj

Expense External Materials and Services -80,000

Internal Materials and Services 277,000

Personnel -197,000

Expense Sum: 0

Package Description
This package moves budget authority from Personnel Services and External Materials and Services into Internal Materials and Serivces to
better align budget with projected spending.  The majority of this adjustment ($197,000) addresses the new security contract for the Mayor's
Office.

Service Impacts
N/A

Equity Impacts
N/A

MY - Office of the Mayor DP Type Technical Adjustments
Request Name: 17515  -Mayor-Technical Adjustments



City of Portland

4 - BMP Amendment Request Report (Spring Requested DP Run Date: 3/14/23

Page 2 of 2 Run Time: 12:43:43 AM

Account Name 2022-23 SPRING Requested
Adj

Expense Personnel -161,856

Expense Sum: -161,856

Account Name 2022-23 SPRING Requested
Adj

Revenue General Fund Discretionary -161,856

Revenue Sum: -161,856

Package Description
The Mayor's Office received $260,000 in one-time funding in the Fall Bump from the Police Bureau for a Commissioner Staff Representative.
That funding represented the cost of the position for the remainder of FY 2022-23 and for the entirety of FY 2023-24.  This request moves
$161,856 in General Fund Discretionary for this fiscal year into next fiscal year to pay for a full year of the position.

Service Impacts
Thia position works with the Portland Environmental Management Office (PEMO).  PEMO functions to expedite the city’s programs that clean
up the city by collecting trash wherever it is, abating graffiti, and stabilizing our public spaces to promote safer community use. PEMO uses a
streamlined command structure to minimize bureaucratic choke points to better respond to the safety and livability concerns identified with
regularly conducted, area-specific community feedback meetings. The Mayor’s emergency declaration empowers PEMO to task members of
the bureaus with the jobs necessary (such as lighting) to make Portlanders feel safe and proud to walk from one end of Portland to the other.

Equity Impacts
N/A

MY - Office of the Mayor DP Type GF Program Carryover
Request Name: 17534  -Mayor-Staffing Program Carryover



Business Area Projection Report

Office of the Mayor - Fund 100

Revenue Discussion

General Fund Discretionary was reduced to balance the projection.

Revenue Risks

N/A

Expenditure Discussion

No narrative required.

Expenditure Risks

N/A

Other Notes

N/A

Major Object 2022-23 SPRING
Requested Total

2022-23 February
Actuals YTD

2022-23 SPRING
Projection

% Projected Actuals
to Requested Total

External Materials and Services $361,425 $213,981 $339,790 94%

Internal Materials and Services $1,184,665 $641,696 $1,168,442 99%

Personnel $2,968,116 $1,920,507 $2,940,733 99%

Sum: $4,514,206 $2,776,183 $4,448,965 99%

Major Object 2022-23 SPRING
Requested Total

2022-23 February
Actuals YTD

2022-23 SPRING
Projection

% Projected Actuals
to Requested Total

General Fund Discretionary $2,172,147 $0 $2,106,906 97%

General Fund Overhead $2,342,059 $0 $2,342,059 100%

Sum: $4,514,206 $0 $4,448,965 99%

Page 1 of 1



City of Portland

Spring BMP Deliverable No. 4 | Decision Package Update Report Run Date: 3/14/23

Office of the Mayor Run Time: 9:52:55 PM

Package Description:

Increase one-time General Fund resources to the Mayor’s Office by $31,725 to cover the cost of merit increases for non-represented
employees. Cost-of-living-adjustments are already assumed in the FY 2021-22 budget for these employees. 

 Appropriation Details

General Fund Discretionary $31,725

Total Revenue $31,725

Personnel $31,725

Total Expense $31,725

 2022 Adopted Budget | Decision Package No. 11,961 - Increase for non-rep merit

Status Date: 3/12/23

DP Status: Implemented

Amount Spent: $31,725

Equity Impacts:

Service Impacts:

Implementation Status:

Dollars were added to the budget for non-rep employees to receive merit.

Performance Measure Name Intended Results Actual Results

no original intended results

 Update Information

Performance Discussion:

N/A

Recruitment Status:

N/A

Changes or Challenges:

N/A

Contract Status:

N/A

 Performance

Percent Complete 100.00%



City of Portland

Spring BMP Deliverable No. 4 | Decision Package Update Report Run Date: 3/14/23

Office of the Mayor Run Time: 9:52:55 PM

Package Description:

The Mayor’s Office is requesting a $100,000 program carryover for administrative support services in FY 2022-23.  The Office will utilize
personnel savings that resulted from several vacancies during this fiscal year to fund this request.  This request will provide needed
temporary administrative support for the Office which is necessary due to the following factors: 1) OMF is no longer providing
administrative support to the Mayor’s Office.  Due to this change, there is a need for additional staffing support; 2) The majority of the staff
did not work for the Mayor’s Office back in 2020 when the City Offices were shutdown.  There will be additional work on getting employees
setup to succeed in an Office environment.   Having the additional support on hand will help ensure the success of staff.

 Appropriation Details

General Fund Discretionary ($100,000)

Total Revenue ($100,000)

Personnel ($100,000)

Total Expense ($100,000)

 2022 Spring BMP | Decision Package No. 13,485 - Mayor-Admin Support Program Carryover

Status Date: 3/12/23

DP Status: Implemented

Amount Spent: ($100,000)

Equity Impacts:

This package will provide resources to ensure each employee can be properly setup in an Office environment and will have the support
they need for tasks such as timekeeping, employee reimbursements, and travel documents.  It will also help ensure that invoices are
being properly submitted for payment in a timely manner so customers are not waiting beyond the 30 day cycle for payment.

Service Impacts:

As mentioned above, funding this request should help ensure the administrative functions of the Mayor’s Office run smoothly.  With the
transition to an office environment, there will be numerous tasks that need to be completed.  This request will get help provide the
resources needed to achieve successful outcomes.

Implementation Status:

$100,000 was moved from one fiscal year into the next for administrative support within the Mayor's Office.  The Mayor's Office had
previously been receiving administrative support from OMF.  Once that arrangement ended, the Mayor's Office added additional
administrative support within their Office.

 Update Information

Performance Discussion:

Recruitment Status:

Administrative position was hired.

Changes or Challenges:

N/A

Contract Status:

N/A

 Performance

Percent Complete 100.00%



City of Portland

Spring BMP Deliverable No. 4 | Decision Package Update Report Run Date: 3/14/23

Office of the Mayor Run Time: 9:52:55 PM

Performance Measure Name Intended Results Actual Results

no original intended results

Mayor's Office staff now handles all administrative functions like time keeping, travel, and employee reimbursements.



City of Portland

Spring BMP Deliverable No. 4 | Decision Package Update Report Run Date: 3/14/23

Office of the Mayor Run Time: 9:52:55 PM

Package Description:

The Mayor’s Office is requesting a $100,000 program carryover for administrative support services in FY 2022-23.  The Office will utilize
personnel savings that resulted from several vacancies during this fiscal year to fund this request.  This request will provide needed
temporary administrative support for the Office which is necessary due to the following factors: 1) OMF is no longer providing
administrative support to the Mayor’s Office.  Due to this change, there is a need for additional staffing support; 2) The majority of the staff
did not work for the Mayor’s Office back in 2020 when the City Offices were shutdown.  There will be additional work on getting employees
setup to succeed in an Office environment.   Having the additional support on hand will help ensure the success of staff.

 Appropriation Details

General Fund Discretionary $41,999

General Fund Overhead $58,001

Total Revenue $100,000

Personnel $100,000

Total Expense $100,000

 2023 Adopted Budget | Decision Package No. 13,614 - Carryover: MY-Admin Support

Status Date: 3/16/23

DP Status: Implemented

Amount Spent: $100,000

Equity Impacts:

This package will provide resources to ensure each employee can be properly setup in an Office environment and will have the support
they need for tasks such as timekeeping, employee reimbursements, and travel documents.  It will also help ensure that invoices are
being properly submitted for payment in a timely manner, so customers are not waiting beyond the 30 day cycle for payment.

Service Impacts:

As mentioned above, funding this request should help ensure the administrative functions of the Mayor’s Office run smoothly.  With the
transition to an office environment, there will be numerous tasks that need to be completed.  This request will get help provide the
resources needed to achieve successful outcomes.

Implementation Status:

$100,000 was moved from one fiscal year into the next for administrative support within the Mayor's Office.  The Mayor's Office had
previously been receiving administrative support from OMF.  Once that arrangement ended, the Mayor's Office added additional
administrative support within their Office.

 Update Information

Recruitment Status:

Administrative position was hired.

Changes or Challenges:

N/A

Contract Status:

N/A

 Performance

Percent Complete 100.00%



City of Portland

Spring BMP Deliverable No. 4 | Decision Package Update Report Run Date: 3/14/23

Office of the Mayor Run Time: 9:52:55 PM

Performance Measure Name Intended Results Actual Results

no original intended results

Performance Discussion:

Mayor's Office staff now handles all administrative functions like time keeping, travel, and employee reimbursements.
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