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Right of Way (“ROW") Code Registration

and License Instructions

Who needs to register and obtain a license? How to register and obtain a license

Complete the Right-of-Way Use
Registration & License Application and email to:
OCTutility@portlandoregon.gov

e Uutility operators with owned or
leased facilities/assets in the City's

Right of Way must register.

e Utility operators who own or lease OR Mail forms to (and check payments):
facilties/assets in the ROW and are City of Portland
licensed under Chapter 7.14, should Bureau of Planning & Sustainability
register under Chapter 12.15. Attn: Community Technology
PO BOX 745
Portland, OR 97207-0745
Registration and licensure deadlines Payment options
e You must register and obtain a license e The initial registration feeis $5150
before providing services in the City. e The initial license fee is $309.
e Registration is renewed annually ¢ New customers should make initial
o Licenses are renewed every 5 years registration and license payments by

mailing checks to the address above.
Existing customers can also pay by ACH.
License and registration fees are
nonrefundable.

License applications must be accompanied by a map showing the locations of all facilities owned or
leased within the ROW, with accompanying data sufficient to determine the exact locations, such as
Shapefile or Geodatabase format map.
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The City of Portland is committed to providing meaningful access. To request translation, interpretation, modifications, accommodations, or other
auxiliary aids or services, contact 311, Relay: 711.

Traduccidn e Interpretacion | Bién Dich va Thong Dich | 3fJdlad dUTIRAT | AZEFARSS | YcTHbiid v nuceMerHbii nepesog | Turjumaad iyo Fasiraad

| MucbmoBwiA i ycHnid nepeknag | Traducere si interpretariat | Chiaku me Awewen Kapas | Bk & 72138 | D9ccdwagg § nweziuge | el
Lgadl) 4l & a3 | Portland.gov/bps/accommodation
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ROW Code Licensure FAQ

Q: If a company currently pays quarterly access and use fees for ROW under a franchise

agreement, do they need to obtain a license under the ROW Code?
A. Companies must register for ROW before their franchise agreements expire to avoid a gap in licensure and
ability to be in the right of way.

Q: When will my ROW Code license become effective?
A: Licenses are effective on the first day of the quarter in which they are issued by the City.
Q: When will my ROW Code license expire?

A: The term of the license is five years and runs from the effective date of the license. You must
renew your license 30 days before expiration and as early as 120 days in advance.

Q: If a company provides or transmits multiple utility services, does it need to obtain a separate license
for each?

A: No. Only one license is needed. The company must notify the City of the different services provided and the
City will assess quarterly and/or annual access and use fees for each service, as applicable.

Q: What happens if a company who is subject to the ROW Code fails to submit a license application?

A: Quarterly and annual access and use fees, as well as registration and license fees, will be billed to all known
entities subject to the ROW Code regardless of whether an application is timely submitted.

Q: Can license applications be denied?
A: Yes, but this will be rare.
Q. Can licenses be terminated?

A. Yes, please review the ROW Code for utility-specific termination details. The following are the general
grounds for revocation or termination of a license:

Violation of any of the provisions of the Code;

Violation of any provision of a license;
= Misrepresentation in a license application;

Failure to pay taxes, compensation, fees, or costs due the City after final determination of the taxes,
compensation, fees, or costs;

Failure to restore the right-of-way after construction as required by City Code or other applicable local or
state laws, ordinances, rules, and regulations;

Failure to comply with technical, safety, or engineering standards related to work in the right-of-way;

Failure to obtain or maintain a license, permit, certification, or other authorization required by state or
federal law for the use, placement, maintenance, or operation of a utility facility; or
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=  Areceiver or trustee is appointed to take over and conduct a licensee’s business, or a
receivership, reorganization, insolvency, or other similar action or proceeding is initiated, unless
the licensee or its receiver or trustee timely and fully performs all obligations, until such time as
the license is either rejected or assumed by the licensee or its receiver or trustee.

Q: Where can I find the ROW Code?

A. To access the official ROW Code in the City Code, go here.
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