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	 City of Portland Oregon - Bureau of Development Services

Type III Decision Appeal Form    LU Number:

FOR INTAKE, STAFF USE ONLY	
Date/Time  Received______________________________

Received By_ ___________________________________

Appeal Deadline Date_____________________________

 Entered in Appeal Log_________________________

 Notice to Auditor_ ____________________________

 Notice to Dev. Review_ ________________________

APPELLANT: Complete all sections below. Please print legibly.

PROPOSAL SITE ADDRESS ___________________________________DEADLINE OF APPEAL ________________

Name ___________________________________________________________________________________________

Address___________________________________ City _______________________State/Zip Code______________

Day Phone________________________ Email ________________________ Fax_ ____________________________

Interest in proposal (applicant, neighbor, etc.)_________________________________________________________

Identify the specific approval criteria at the source of the appeal:
Zoning Code Section 33. _______ . ______         Zoning Code Section 33. _______ . ______ 
Zoning Code Section 33. _______ . ______         Zoning Code Section 33. _______ . ______ 

Describe how the proposal does or does not meet the specific approval criteria identified above or 
how the City erred procedurally: 

Appellant’s Name ____________________________________________________________________________ 

FILE THE APPEAL - Submit the following:
 This completed appeal form
 A copy of the Type III Decision being appealed
 An appeal fee as follows:

 Appeal fee as stated in the Decision, payable to City of Portland
 Fee waiver for Civic Life Recognized Organizations approved (see instructions under Appeals Fees A on back)
 Fee waiver request letter for low income individual is signed and attached
 Fee waiver request letter for Unincorporated Multnomah County recognized organizations is signed and attached

To file the appeal, this completed application form and any supporting documentation must be emailed to 
LandUseIntake@portlandoregon.gov and to the planner listed on the first page of the Decision. To be valid, the City must 
receive the appeal by 4:30 p.m. on the deadline listed in the Decision. Once the completed appeal application form is 
received, a Land Use Services Technician will contact you with instructions on how to pay the fee.  

The Portland City Council will hold a hearing on this appeal. The land use review applicant, those who testified and everyone who 
received notice of the initial hearing will receive notice of the appeal hearing date.

Information about the appeal hearing procedure and fee waivers is on the back of this form.

 Action Attached______________________________

Fee Amount_____________________________________
Y    N  Fee Waived

Bill # __________________________________________   
  Y      N  Unincorporated MC

I acknowledge this typed
name as my signature

Email this application and supporting documents 
to: LandUseIntake@portlandoregon.gov

mailto:LandUseIntake@portlandoregon.gov
mailto:LandUseIntake@portlandoregon.gov
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Type III Appeal Hearing Procedure
A Type III Decision may be appealed only by the applicant, the owner, or those who have testified in writing or orally at 
the hearing, provided that the testimony was directed to a specific approval criterion, or procedural error made. It must be 
filed with the accompanying fee by the deadline listed in the decision. The appeal request must be submitted on the Type 
III Appeal Form provided by the City and it must include a statement indicating which of the applicable approval criteria 
the decision violated (33.730.030) or what procedural errors were made. If the decision was to deny the proposal, the 
appeal must use the same form and address how the proposal meets all the approval criteria. There is no local Type III 
Appeal for cases in unincorporated Multnomah County.

Appeal Hearings for Type III Decisions are scheduled by the City Auditor at least 21 days after the appeal is filed and the 
public notice of the appeal has been mailed.

Appellants should be prepared to make a presentation to the City Council at the hearing. In addition, all interested 
persons will be able to testify orally, or in writing. The City Council may choose to limit the length of the testimony. Prior to 
the appeal hearing, the City Council will receive the written case record, including the appeal statement. The City Council 
may adopt, modify, or overturn the decision of the review body based on the information presented at the hearing or in 
the case record.

Appeal Fees
In order for an appeal to be valid, it must be submitted prior to the appeal deadline as stated in the decision and it must 
be accompanied by the required appeal fee or an approved fee waiver. The fee to appeal a decision is one-half of the 
original Bureau of Development Services Land Use Services application fee. The fee amount is listed in the decision. 
The fee may be waived as follows:

Fee Waivers (33.750.050)
The director may waive required fees for Office of Community & Civic Life Recognized Organizations and for low-
income applicants when certain requirements are met. The decision of the director is final. 

A. Office of Community & Civic Life Recognized Organizations Fee Waiver
Neighborhood or business organizations recognized by the City of Portland Office of Comunity & Civic Life or 
Multnomah County are eligible to apply for an appeal fee waiver if they meet certain meeting and voting 
requirements.

These requirements are listed in the Type III Appeal Fee Waiver Request for Organizations form and instruction 
sheet available from the Bureau of Development Services Development Services Center, 1st floor, 1900 SW 
4th, Portland, OR 97201. Recognized organizations must complete the Type III Appeal Fee Waiver Request for 
Organizations form and submit it prior to the appeal deadline to be considered for a fee waiver. 

B. Low Income Fee Waiver
The appeal fee may be waived for an individual who is an applicant in a land use review for their personal 
residence, in which they have an ownership interest, and the individual is appealing the decision of their land use 
review application. In addition, the appeal fee may be waived for an individual residing in a dwelling unit, for at least 
60 days, that is located within the required notification area. Low income individuals requesting a fee waiver will be 
required to certify their annual gross income and household size. The appeal fee will only be waived for households 
with a gross annual income of less than 50 percent of the area median income as established and adjusted for 
household size by the federal Department of Housing and Urban Development (HUD). All financial information 
submitted to request a fee waiver is confidential. Fee waiver requests must be approved prior to appeal deadline to 
be considered for a fee waiver.

Information is subject to change
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