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Step 1 (Petitioner): File Prospective Referendum Petition
• File prospective Petition Form (SEL 370) with intended election date written on the form.
• Include full or section(s) of legislation to be referred.
• Chief Petitioner(s) must be registered City voters and submit Statements of Understanding.
• File with Secretary of State a Statement of Organization (SEL 222), campaign account, and any required finance transactions in 
the State's ORESTAR system.
• Optional: Authorized Agent Form (SEL 307)

• Optional: Withdrawal Petition Form (SEL 375) to withdraw anytime prior to signature submission.

Step 2 (Petitioner): Signature process
NOTE: The ballot title process and signature collection process may occur simultaneously.
A. Submit proposed Cover & Signature Sheets for written approval by City Elections.

• A Statement of Organization must be filed with the Secretary of State prior to approval.
• Submit proposed Signature Sheet with the ordinance’s full title instead of a final ballot title.
• City Elections notifies Chief Petitioner(s) in writing of whether forms may be circulated.
• Optional: E-sheet Form (SEL 348), which also requires City Elections written approval.

B. Collect signatures
• Chief Petitioner(s) train circulators using County, City, and District Referendum Manual.
• Non-emergency ordinance referendums require signatures totaling at least six percent (6%) of the number of registered

City voters in the primary election prior to the petition filing.
• Franchise ordinances specifically require 2,000 signatures.

C. Submit signatures
• Schedule an appointment with City Elections to submit signatures in person.
• Submit Petition Submission form (SEL 339) signed by all Chief Petitioners.
• Number all Signature Sheets (SEL 371) sequentially.
• Submit 100% of required signatures at least four months before the intended election date.
• Recommended: Submit 10% more signatures than required as a buffer for rejected signatures.

D. Signature verification
• City Elections notifies Chief Petitioner(s) in writing of whether there are sufficient signatures.
• Additional signatures may be submitted for verification if sufficient processing time remains.
• Each new batch of signatures must include a new Petition Submission Form (SEL 339).

Step 3 (City): Ballot title process
NOTE: Ballot title process and signature collection process may occur simultaneously.
A. City Attorney prepares ballot title

• The Ballot title contains the following: Caption, Question, and Summary (see ORS 250.035).
B. Ballot title publication and legal challenges

• City Elections will publish a notice of receipt of ballot title in the next available edition of the Oregonian.
• If a legal challenge to the ballot title is filed, the Circuit Court conducts a review of the challenge, issues a decision, and
  certifies a ballot title to City Elections.

Step 4 (City): Council review
• If Council repeals the ordinance being referred, the petition becomes void.
• If Council does not act, the referendum measure will be placed on the ballot for referral to the voters.
• If Council refers a competing measure, it may appear on the ballot with the referendum measure.

Step 5: Certification to ballot and election
• Election is held.
• If referendum measure is approved by voters, ordinance or sections referred are repealed.

https://sos.oregon.gov/elections/Documents/SEL370.pdf
https://sos.oregon.gov/elections/Documents/SEL222.pdf
https://sos.oregon.gov/elections/Documents/SEL339.pdf
https://sos.oregon.gov/elections/Documents/SEL371.pdf
https://sos.oregon.gov/elections/Documents/SEL339.pdf
https://sos.oregon.gov/elections/Documents/SEL348.pdf
https://sos.oregon.gov/elections/Pages/withdrawal-petition-sel-375.aspx
https://sos.oregon.gov/elections/Pages/agent-authorization-sel-307.aspx

